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The procedure of registration, renewal and cleansing of multiple entries on GARINGS in
respect of all in-country stakeholders is given below :

S.No Stakeholder Procedure on CARINGS
State level

1 Registration of new
SARA

CARA Level
CARINGS portal --- lndian agencies

new registration

CARA will create and
reset login id and

assword
District level

2 Newly formed district CARA level
3 Registration of District

Magistrate (DM)
PM CARES
PM CARES may be requested for
registration of DM through e-mail in
the following link:
https ://pmca resforch i ld re n. i n/

The DM will automatically be listed on
CARINGS.

PM CARES will
create login ld &
password, which will
be used for
CARINGS operation
also.

PM CARES will
update Name &
Mobile Number of
DM, if required.

CARA can also
change the mobile
number of DM on
CARINGS,

4 Registration of Chief
Medical Officer (CMO)

SARA Level
SARA portal --- Chief Medical Officer
(CMO)--- CMO Registration---+ CMO
Approval --- Approved/Deactivate

Nofe:
i) Only one registration of CMO is

valid.
ii) lf more than one registration of

any CMO is shown, then SARA
has to retain only one correct
registration and deactivate the

SARA will create
login id and password
SARA can check the
following status under
'CMO registration' :

i. Approved
ii. pending

approval or
deactivated

iii. Registered or
Non-registered
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other earlieriincorrect
registrations.

iii) ln case all the earlier registrations
are incorrect, then SARA should
deactivate all the incorrect
registrations and create new one,
then click on 'Approved'.

E Child Welfare Committee cwc
a) Registration of new

CWC
DCPU Level

.

DCPU portal --- Child Welfare
Committee registration ---' CWC
registration
DCPU portal -.- Child Welfare
Committee registration ---,

roved/Deactivate

DCPU will create
login id and password

b) Cleansing of multiple
registration of CWC

DCPU Level
DCPU portal --- CHILD WELFARE
COMMITTEE registration --- CWC
Approval,- Approve/Deactivate

Note
i) Only one registration of CWC is

valid.
ii) lf more than one registration of

any CWC is shown, then DCPU
has to retain only one correct
registration and deactivate the
other/incorrect registrations.

iii) ln case all the earlier registrations
are incorrect, then DCPU should
deactivate all the incorrect
registrations and create new one,
then click on ' roved'

o District Child Protection Unit DCPU
a) Registration of newly

established DCPU
SARA Level
New DCPU can be created from this
link:
https://carin qs.wcd.q ov. in/loqin. asox
'DCPU re istration

SARA can create or
change login id and
password.

b) Cleansing of multiple
registration of DCPU

SARA Level
SARA portal --- New Agency -DCPU approval -. Approved/Reject

Note
i) Only one registration of DCPU is

valid.
ii) lf more than one registration of

any DCPU is shown, then SARA
has to retain only one correct
registration and deactivate the
other earlier/incorrect
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registrations.
iii) ln case all the earlier registrations

are incorrect, then SARA should
deactivate all the incorrect
registrations and create new one,
then click on 'Approved'.

7 Specialised Adoption ency (SAA)
a) Registration of newly

established SAA
SARA Level
i) SARA Portal + New Agency-.-

Registration.
ii) SARA Portal -- New Agency---'

Recognition -' lssue/
Renewal/Cancellation of
Recognition -* New

iii) SARA Portal --*lndian Agency --
Status Of Agency .-Change
Working Status Of Agency

i) SARA will share
login id and
password to
CARA

ii) CARA will reset
login id and
password only for
first time.

b) Renewal of
recognition of SAA

SARA Level
SARA portal -- New Agency ---
Recognition --- lssue/ Renewal/
Cancellation of Recognition --
Renewal

SARA will change the
login id and
password, if required.

c) Cleansing of multiple
registration of SAA /
closure of non-
functional SAA
(without children on
CARINGS)

SARA Level
SARA portal ---, lndian Agency ---
Status of Agency - Select SAA from
the list -- Agency working status
(working status can be changed)

d) Cleansing / closure
of non-functional
SAA (with children
on CARINGS)

i. Need to transfer all children

Admin functionality on CARINGS
is available to SARA for those
cases where SAA is physically
closed but active on CARINGS.

Procedure at SARA level :

SARA Portal ---+ Administrative
(Data Rectification) -- Transfer/
Restoration/ Deceased/ Runaway
Children --* Data Rectification

ii. SARA portal ---+ lndian Agencies ---
Status of Agency ----' Agency
working status (working status can
be changed)

e) Cleansing/closure of
non-functional SAA
(with under process
children on
CARINGS

SARA Level
SARA portal --- Administrative (Data
Rectification) --Transfer Under
Process Children ---) Child Data
Rectification
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Child Care lnstitution cct
a) Registration of

newly established
ccr

DCPU Portal --+ Child Care lnstitute
(CCl) lnformation ---+ New CCI

DCPU Level

R istration
b) Cleansing of

multiple registration
of CCI /closure of
non-functional CCI
(without children on
CARINGS

SARA portal > CCI lnformation >

Remove CCI

SARA Level

c) Cleansing / closure
of non-functional
CCI (with children on
cARTNGS)

i. Need to transfer all children

DCPU Portal ---CCl lnformation

-' Children
Transfer/Restore/Runaway
Details *Children Transfer
Details ---Transfer to CCI

SARA level : for aooroval
SARA Portal - Approve Children
Details ---+ Verify Children

SARA portal --- CCI lnformation
--, Remove CCI

DCPU Level

8

d) Cleansing/closure of
non-functional CCI
(with under process
children)

SARA portal ---+ Adminishative (Data
Rectification) --Transfer Under
Process Children ---+ Child Data
Rectification

SARA Level

SAA-CCl linkageo

a) SAA-CCl (mapping) ) Same district
(lt CCI is located in the distict where
SAA rs a/so located)

DCPU portal -+ Child Care
lnstitutions (CCl) information ...+ gA,A-
CCI mapping ---+ List of CCI waiting to
be mapped -, Map CCI ,,+ Select
Agency

> NOT in same district
(lt CCI is not located in the district
where SAA is located)

SARA portal --- CCI lnformation - +
SAA-CCl Ma tn ---+ List of CCI

DCPU Level

SARA Level
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waiting to be mapped---+ mapped CCI

b) SAA-CCI linkage
(remapping in all
districts)

Level
SARA portal --* CCI lnformation ---*

SAA-CCI Remapping + Remapping
cct

'Under process children' means children who are under process of adoption on
CARINGS such as child referred to PAPs and reserved by them; child reserved by

PAPs from direct reservation tabs; child matched with pAps & placed in pAFC;

waiting for NOC (inter-country); waiting for issuance of adopfion order; child is under
the process of disruption/dissolution.

2. lf any technical issue arises on CARINGS portal, the same may be brought
into the notice of CARA through email with screenshot to carahdesk.wcd@nic.in.

. ilrarqqfr)
(D Jagannath Pati)

frhrotmrd-o-al
Director (Programme)

All SARAS, CWCs, DCPUs, SAAs, CCts

Copy to :

'1 . All Deputy Directors/lFO
2. All Assistant Directors & equivalent rank officers
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